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How to share a file in a folder

NextCloud

6 steps - 1m 52s

° Click Documents folder to open it and find files.
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9 Click Actions menu for Meeting Notes file.
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e Click 'Sharing options' to open file sharing settings.
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o Type email address in the sharing field.

Search here +-+ x| Q = [ Alifiles > Documents +2

d Name =

& Personal files

40 Recent

tr Favourites &
+2 Shares ~
< Tags

L3 External storage

I3 Folder tree ce Weekly Reports

1 file - 1 folder

[ Deleted files

320.7 MB used

#8 Files settings

e

Meeting Notes.md

Meeting Notes.md

0B = 4 days ago = Owner % Lan--

¥ < o

Activity Sharing Versions

Internal shares (@)

[ Type names or teams |

v

° Others with access
Internal link

@ For people who already have

access

External shares (O

(|

| Type an email or federated cloud 1D

e Create public link

Additional shares (@)

e Scroll to find the Share button to complete sharing.
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e Click '+' button to create the share.
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